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1. OBIIAS XAPAKTEPUCTHKA PABOYEN IMPOT'PAMMBI TUCIUILIAHBI

1.1. MecTO TUCHMILIMHBI B CTPYKTYpe OCHOBHOM 00pa30oBaTe/ibHOM MPOrpaMMbI:
VYuebnas aqucuurummna OINL[.07 Undopmartuka n MHPOPMAIMOHHO-KOMMYHUKAITUOHHBIE

TEXHOJIOTUM B NPOPECCUOHATBHON  JIEATEIBbHOCTH ABNSICTCA  00S3aTENIbHOW  YaCThIO
o0menpodeCCHOHANBHOTO IHUKJIA OCHOBHOW 00pa30oBaTEeNIbHON NpPOrpaMMbl B COOTBETCTBUU C
®I'OC CIIO no cnenuansHoctr 49.02.02 AnantuBHas pusndeckas KyJabTypa.

JuctumimHa y49acTByeT B ()OPMHUPOBAHHMH CIEAYIOIIHUX OOMUX M MPO(heCCHOHATBHBIX
KOMIIETECHIINH:

OK 02. Hcnonp3oBaTh COBPEMEHHBIC CPEACTBA IOWCKA, aHajdu3a M HMHTEPIpEeTaluu
uHpopMaluu ¥ UH(DOPMALIMOHHBIE TEXHOJIOTMU MAJI BBIMOJIHEHHs 3a1ad MpodeccuoHaNIbHON
JESITEIbHOCTH.

[1IK 1.1. [InaaupoBaTh (GU3KYIBTYPHO-CIIOPTUBHYIO pabOTy C MHBAIHMIAMH W JHIAMHU C
OrPaHUYEHHBIMU BO3MOXXHOCTSMU 3/J0POBBS.
[1K 2.1. Pa3pabarbiBaTh METOAMYECKOE OOECIICUCHUE ISl OPTaHU3AIMK U IPOBEICHUS 3a-

HSATHUH 110 QIaNTUBHON (PU3NICCKON KYIbTYpE.

[TIK 2.3. Odopmiath pe3yabTaThl METOAMYECKON M HCCIICIOBATEILCKON NIEATSIHHOCTH B

BUIC BbICTynJIGHHﬁ, JOKJIaa0B, OTYCTOB.

1.2. Ileab ¥ nJ1aHUPYyeMble pe3y/IbTaThl 0CBOCHHUS IHCUHUIIJIMHBI:
B pamkax mporpamMmbl yuyeOHOH IUCHHUIUIMHBI OOYYaroIIMMHCS OCBAaMBAIOTCS YMEHHUs

Y 3HAHUA:
Kon IInanupyemMble pe3yJbTaTbl 00y4eHHS
KOMIICTCHIIUH YmMeHus 3HaHusA
OK 02. - ompeAenaTh  3amayd i T[OUCKa | - HOMEHKJIaTypa
IIK 1.1. uHpOpMaLlUY; ONpEeIeNsiTh HeoOXOAUMbIE K MH(OPMAIIMOHHBIX HCTOYHHUKOB,
[IK 2.1. UCTOYHUKMA UMHPOpMalUH; IUIAHUPOBATH = MPUMEHSIEMBIX B
K 2.3. MIPOLECC MTOUCKA; npodeccuoHanbHOM
- CTPYKTYypHUpOBATh MOJTy4aeMyl0 = JesITeIbHOCTH; - MIPUEMBI
UH(POPMALINIO; CTPYKTYpPHUPOBAHHUS
- BBLIENATH Haubosee 3HauMMOe B IepeyHe  UH(pOopMaluy;
uHpOpMaINH; - ¢dopmar oopmienus
- OIEHMBaTh MPAKTUYECKYI0 3HAYMMOCTh pE3yJbTaTOB MOMCKa
pE3yJIbTaTOB IOUCKA; UHpOpMaIuHy, COBPEMEHHBIE
- obopMIATH  pe3ynbTaThl  IOUCKA, CpPEJCTBa u yCTpoiicTBa
OPUMEHATh  CpelcTBa HMH(OPMAIMOHHBIX = MH(OpMaTH3AIHH;
TEXHOJIOT Uil JUIs pelIeHus - TOPANOK HUX MPUMEHEHUs HU
npodeCCHOHATBHBIX 3a]1a4; IporpaMMHOE OOecleyeHue B
- UCTOJIb30BaTh COBPEMEHHOE MPOrpaMMHOE = MPO(dhecCHOHATBLHOM
o0ecrieueHue; JEATEIIBHOCTY B TOM 4YHUCIE C
- HCIIOJIb30BAaTh pa3iUyHble IU(POBHIE HCIOJIB30BaHUEM (G POBBIX
CpeZCTBa s peleHust TPopEeCCUOHATBHBIX | CPENICTB
3aj1ad

2. CTPYKTYPA U COJEPXKAHUE YYEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM ITMCHUILUIMHBI U BUbI Y4eOHO# padoThI
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Obvem yuebHbIx 3aHAMUL

No Buouwl yuebnoii oesmenvrocmu
3 cem. 4 cem. 8ceco
1 | VueOHble 3aHATUA 34 42 76
1.1  Jleknumn 10 14 24
1.2 TlpakTudeckue 3aHATHSA, JTAOOPATOPHOE 3aHATHE,
CeMHHAphI / B T.4. B (pOopMe IPaKTUIECKOIH 24/0 28/0 52/0
MIOATOTOBKH
2 = CamoctosTenbHas paboTta / B TOM YHCIIe
BBITIOJIHEHUE KyPCOBOTO MTPOEKTa (paboThl), 18/0 8/6 26/6
MOTOTOBKA K MMPOMEKYTOYHON aTTeCTallun
3 IlpomexxyTouyHas aTTecTanus — SK3aMeH + +
Bcero akanemMuueckux 4acos 52 56 108
2.2. TeMaTH4eCKHii MJIAH U COAEPIKAHUE TUCHUIIIMHBI
2.2.1 TemaTu4eckunii JIAH
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3 cemecTp
Pa3zgen 1. UHdopManmoHHbIe TEXHOJIOTHH 2 4 6
1.1. Wudopmanus,  wmHPOpPMAIMOHHOE  OOMIECTBO. 1 4 5
WNudbopmannoHHbIe TEXHOJIOTUN
1.2.  Muadpopmannonneie cucteMsl. HMHpOpMarmoHHbIe 1 1
IPOIIECCHI
Pazgen 2. AnnmapatHoe u nmporpaMMHoe odecrneyeHue ) 6 3 16
KOMIIbIOTEPa
2.1 KowmmploTep Kak yHHBEPCAJIbHOE YCTPOHCTBO 5 ) 4
00paboTKu nHGOpMaITUU
2.2 Tlporpammuoe obecneuenue (I10) xommbioTepa,
kimaccupukanus. HasHaueHwWe W TPUHIUIIBI ) ) 4
WCIONIb30BAHUS  CHCTEMHOTO U  MPHKIAHOTO
MIPOrPaMMHOTO O0ecTIieueHus
2.3 CucremHoe NPOTrpaMMHOE obecrieyeHue:
OlepalioHHass CHUCTEMa, €€  COCTaBJSIOLINeE, ) 5 4
uHTepdeiic, (QainoBas cucrema, OpraHU3aIMs
paboThl ¢ hanaamu
2.4 TlpuknamgHoe IPOrpaMMHOE o0ecrieyeHue: 2 2 4




KJIaccupuKanusi,  MPHUKIAJAHOE  HPOTrPaMMHOE
obecrieueHre OOLIEro HA3HAYCHUsS, IMPHKIAHOEC
nporpaMMHOE oOecredeHre TIJI00AIBHBIX CeTeH,
pOoOJIEeMHO-OPUEHTHPOBAHHOE IPHKIIaTHOS
IporpaMMHOe o0ecrieueHue

Pa3znen 3. OcHoBbI HHGOPMALIMOHHOM 0€30MMACHOCTH

10

3.1

besonacHocTh mpu  paboTe HA KOMIIBIOTEPAX.
['uruenndeckue TpeOOBaHHUS K TEPCOHAIBHBIM
ANEKTPOHHO-BBIYUCITUTETLHBIM MalInHaM u
opranuzanuu padotsl (CanlluH)

3.2

OcHOBHBIE yTPO3bl KOMIBIOTEPHON OE30MAaCHOCTH.
Metoabt U pUEeMbl o0ecrieueHusl
MH(POPMALIMOHHON 0€30MaCHOCTH.

Paznen 4. TexHosorum mnoucKa U Iepeaavyu
uHpopManumn

10

4.1

Krnaccudukaimu  MHOOPMAMOHHBIX  PECYPCOB.
HcrouHnku UHGOPMAIIMOHHBIX peCypcoB:
CpeicTBA MAacCOBOM  HMH(OpMaIUKM, HHTEPHET,
OMOIIMOTEKH.

4.2

Komnerorepasie cetu. OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX ~ CETEH, NPUHLUIBI I[aKETHON
nepeaayu JAaHHbIX. TeXHOJIOrusl Moucka u oOMeHa
uHpopManMeli B JIOKAJBHBIX U  TJI00ATBHBIX
KOMIIBIOTEPHBIX CETAX

4.3

CnpaBoYHO-NIPaBOBbIE CHCTEMEI, 1704
kinaccuukanus. HasHaueHne ©  BO3MOXKXHOCTH
CIIPaBOYHO-IIPABOBBIX CHCTEM. Texnomoruun
MOUCKA JIOKYMEHTOB B  CIIPaBOYHO-TIPABOBBIX
CHCTEMax

Pasnen S. Ilporpammbl 00paGoOTKHM TeKCTOBOM
uHpopManuu

14

16

5.1

TexkcToBbI  pemakTop. 3arpy3ka HpOrpaMMBI,
pabota ¢ nokymeHTOM. OCHOBHBIE MPUEMBI BBO/JIA,
peAaKTUpOBaHUs, pOPMATUPOBAHUS TEKCTA

5.2

[Ipuemsl co3ganus, peJaKkTUpPOBaHus, 0POPMICHUS
TaOJIUI] B TEKCTOBOM PEIaKTOPe

53

I'padmyeckue BO3MO>XHOCTH
penakropa: nobaBlieHHE,
rpadUuecKuX 0OHEKTOB

TEKCTOBOI'O
peAaKTUpOBaHUE

Bcezo akademuueckux uacoe 3a 3 cemecmp

10

24

18

52

4 cemecTp

54

Cozmanme u  odopmileHHE MHOTOCTPAHUYHBIX
JTIOKYMEHTOB B TEKCTOBOM penakrope.
Odopmnenne crpanuil. [leyats JOKYMEHTOB

Paznen 6. Ilporpammbl 00paGoTKH 3JIEKTPOHHBIX
TA0JINI

10

18

6.1

Tabmuunerii  mporeccop. OCHOBHBIE — TTPUEMBI
CO3aHUS W PEIaKTUPOBaHUs, (HOPMATUPOBAHUS
AJIEKTPOHHBIX TAOJIUIL

6.2

O06paboTka wHPpOPMAINH, BEIIOJIHEHUE PACUETOB B
AJIEKTPOHHBIX Ta0uIax. @opMyIbl, BBOA (HOPMYIIL.
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Oyukiuu, BUIbl (QyHKOuA. [IpuemMbl U METOIBI
o0paboTku JTAaHHBIX, coJieprKaluxcs B
9JIEKTPOHHBIX TAOJIUIIAX: COPTUPOBKA, (PHIBTPAIIHS
6.3 TI'paduyeckue BO3MOXXHOCTH TEKCTOBOTO
penakTopa: no0aBJcHHE, penakTuposanue | 4 6
rpadgudeckux o0bekToB. [locTpoeHue rpagukoB u
auarpamm
Pazgen 7. Texnosorum o6padoTKu MYyJIbTHUMEIUIHOM 6 14 6 2
HHpOpMaALUH
7.1  BO3MOXHOCTH HCIIOJIb30BAHUS MYJIbTUMEIUIHBIX
TEXHOJIOTHH I obecredeHus nmpodeccnoHaIbHOMI 5 4 ) 3
nesitenbHocTH. [IporpammHoe u  anmapaTHoOe
o0ecrieyeHrne M MyJIbTUMETUHHBIX TEXHOJIOTHHA
7.2 OOmue cBeeHUs O MPE3CHTAIUAX, cXeMa PaboThI,
CO3/IaHMe, PEIAKTHPOBAaHHE U  OQOPMIICHHE
MPE3CHTAIMK, OOIIMe omnepaluu co claaigamu. 2 2 2 6
PekoMenmanmu 1m0 OQOPMIICHHIO  CIIAliJIOB
Ipe3eHTAINH
7.3 Hactpoiika aHUMalMu CIIAHJOB, JEMOHCTpAIIUS > ) 4
CJIalI0B
7.4 Pabota c mabJaoHaMH MTPEe3eHTAIUHI 2 2
7.5 Aynuo- ¥ BHUICOMOHTaX C HCIIOJIb30BAaHUEM
CIICLIMATM3UPOBAHHOTO MporpaMMHOIoO . 2 4 6
obecrniedeHus
IIpoMe:xxyTOUHAasI aTTeCTAlUsA - IK3aAMEH 6 6
Bcezo akademuueckux uacoe 3a 4 cemecmp 14 28 14 58
Bcero akagemnueckux yacop 24 52 32 108
2.2.2 Copepikanue JUCHUNIMHBI
No
S Cooepatcanue yuebHo2o mamepuaid
3 cemecmp
Pazoen 1. Ungopmayuonnvie mexnonoeuu
Tema Unpopmayus, ungpopmayuonnoe oobuecmso. Hngopmayuontvle mexnonrocuu
Jexyua 1. Nndopmanusa, mndopmarmonHoe obmectBo. CBoicTBa WH(pOpMaIuu.
11 Enunuiel m3mepenus konuuecTBa nHGopmari. MadopmannoHHbIe TEXHOJIOTHH
' Camocmosamenvhas paboma. I1onroToBKa K mMpoMexyTouHOM arrectanuu. OTBETUTH
Ha Borpockl: MHopmanms, nHbopMamonHoe obmiectBo. CBoiicTBa HHPOpMAIIHH.
EnuHAIB m3MepeHns kommdecTBa nHGopMmarui. MHGopMamoHHbBIe TEXHOJIOTHH
Tema Ungopmayuonuvie cucmemol. Hnghopmayuonnvie npoyeccoi
12 Jlexyus 1. Uadopmarmonnsie cucteMbl. Knaccudukanus nHOOpPMAIIMOHHBIX CHCTEM.
' NudopmanoHHple TPOIECCh. TEXHOJOTMH XPaHCHWs, IIOMCKa, Tepefadyd |
00paboTKu nHbOpMaITUN
Pa3zoen 2. Annapamnoe u npoepammnoe obecneyenue Komnvtomepa
Tema Komnvromep kax yHugepcanvhoe ycmpoticmeo oopabomku ungopmayuu
Jlexyusa 2. KoMIproTep Kak yHHBEPCAIbHOE YCTPOWCTBO 0O0pabOTKM HMH(OpMAIIUH.
21 Knaccudukanus nepconanbubix koMmibioTepoB (I1K). OcHOBHBIE XapaKTepUCTHKH
' I1K. Baenrnue u BHyTpeHHue yctpoicta [1K
Camocmosmenvras paboma. I1oAroToBKa K mMpoMeKyTOUHOM artectaiiuu. OTBETUTH
Ha Bonpockl: OcHOBHbBIE xapakTepucTuku [IK. BHemHne u BHYyTpeHHUE YCTPOUCTBA
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[IK

Tema IIpoepammnoe obecneuenue (I110) komnvromepa, kniaccugukayus. Hasnauenue
U  NPUHYUNBLL  UCNONL30BAHUS  CUCIMEMHO20 U  NPUKIAOHO20 — NPOSPAMMHO2O
obecneyeHus

Ipakxmuueckoe 3ansamue 1. Ilpukinagnoe nporpaMMHoe obecrieueHue

2.2

Camocmosmenvuas paboma. I1oAroToBKa K IpoOMeKyTOUHOM arrectanuu. OTBETUTh
Ha Bompockl: [Iporpammuoe obOecmeuenue (I10) kommbproTepa, KiacCU(pUKAIHS.
Ha3naueHne ¥ TPUHIMIBI  UCIONB30BaHUS  CUCTEMHOTO M TPUKJIAIHOTO
POrPaMMHOTO O0ECTICUeHUS

Tema Cucmemnoe npocpammuoe obecneueHue: ONEPAYUOHHAS cucmema, ee
cocmasnaowue, unmepdgeltic, ailiosasn cucmema, opeanuzayusi pabomul ¢ gaiiamu

23

Ilpakmuueckoe 3anamue 2. OnuepannonHas cucreMa. OpraHuzamusi pabOTBl C
daiinamu

Camocmosmenvuasn paboma. I1oAroTroBka K NpoMeKyTOUHOM arrectanuu. OTBETUTh
Ha Bompochl: CHCTEeMHOE MporpaMMHOE OobOecrieueHue: OnepallioHHas CUCTeMa, ee
cocrapJsitone, nHTepdeiic, Baimopas cucteMa, opranusamnus padboTsl ¢ haiiamu

Tema [Ilpuxnaonoe npocpammuoe obecneyeHue: Kiaccugukayus, npuKiaoHoe
npocpammuoe obecneueHue o00We20 HAZHAYEHUs, NPUKIAOHOE NPOSPAMMHOE
obecneuenue 2100aNbHLIX cemell, NPOOIEMHO-OPUEHMUPOBAHHOE  NPUKIAOHOE
npozcpammnoe obecneyenue

Ilpaxmuueckoe 3anamue 3. AninapaTHoe ¥ IPOTrPaMMHOE O0ecTieueHue

24

Camocmosmenvuasn paboma. I1oaroroBka K IpoMeKyTouHOM arrectanuu. OTBETUTh
Ha Bompochl: IlpuknmagHoe mporpamMmHOe — obecriedyeHue: — KiaccupuKaius,
NPUKIAJHOE TPOrpaMMHOE oOecriedeHne OOImero Ha3HA4YeHUs, MPUKIATHOE
nporpaMMHOe oOecredeHne TII00ambHBIX CeTed, MPOoOJIEMHO-OPHEHTUPOBAHHOE
IPUKIIATHOE TPOrpaMMHOE 0OecrieueHne

Pas3zoen 3.

OcHogvl ungopmayuonHou bezonacHocmu

Tema Bbezonacnocmo npu pa60me Ha Komnbvromepax. Tueuenuueckue mp€60661HM}l K
nEPCORANIbHbIM INIEKMPOHHO-8bIYUCTIUMENbHbIM MAWUHAM U OpPSAHU3AYUU pa6ornb1

(CanlluH)

3.1

Camocmosmenvras paboma. I1oAroToBKa K MPOMEKYyTOUHOM artectaiiuu. OTBETUTH
Ha Bompochl: be3omacHocTh mpu paboTe Ha KOMIbIOTEpaX. [ HWrueHuyeckue
TpeOOBaHUS K TMEPCOHATBHBIM  AJIEKTPOHHO-BBIUMCIUTENBHBIM  MAallUHAM |
opranusaiuu padotsl (CanlluH)

Tema OcHOBHBIE YIrpo3bl KOMIIBIOTEPHOW O€30MacHOCTH. MeToAbl W MPHEMbI
obecrieueHnst THPOPMAITMOHHON O€30MaCHOCTH.

Jexyusa 3. Pecypcocoepexenre. OCHOBHBIE YIpO3bl KOMITBIOTEPHON O€30MacHOCTH.
MeTtonbl 1 ipueMbI oOecrieueHus] HHPOPMAIIHOHHOW 0€30MacHOCTH. AHTUBUPYCHBIE
CpEJICTBA 3aIIUTHI. ApXHUBUPOBaHUE HMHPOPMAIIH KaK CPEICTBO 3aIUTHI

32

HpaxmuquKoe 3anamue 4. HpOTpaMMHBIC CpE€aCTBa 3allIMThI HHd)OpMaI_[I/II/I

IIpakmuuecxoe 3ansamue 5. OCHOBBI HH(POPMAITMOHHOM 0€30MaCHOCTH

Camocmosmenvras paboma. I1oAr0TOBKa K MPOMEXKYTOUHOM arTectaiiuu. OTBETUTH
Ha  Bompockl:  PecypcocOepexenune. OCHOBHBIE  Yrpo3bl  KOMITHIOTEPHOU
0e30MacHOCTH.

Pazoen 4.

Texnonoeuu noucka u nepeoayu uHgopmayuy

Tema Knaccugurxayuu ungopmayuonnsvix pecypcos. McmoyHuku uHGOpmayuoHuvix
Pecypcos: cpeocmeaa Maccos8oll uHgopmayuu, UuHmepHem, OubOIUOmMeKu

4.1

Jexyua 4. Knaccudukanmu — WHQOPMAIMOHHBIX  pecypcoB.  McTOYHHMKH
UH(POPMALIMOHHBIX PECYpCOB: CpEICTBAa MAacCOBOM HWHGpOpMAalWu, HWHTEpPHET,
oubmotekn. JIokyMeHT Kak MH(POPMAIMOHHBIA pecypc. DIEKTPOHHBIM JTOKYMEHT.
JlokaJlbHBIE W CETEeBBbIC DJIEKTPOHHBIC pecypchl. BO3MOXHOCTH WHCIIOJIE30BAHUS
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MH(POPMALIMOHHBIX PECYpPCOB B TPOPECCHOHATBHOMN 1S TeTbHOCTH

Camocmosmenvras paboma. IloaroroBka Kk mpoMexyTouHoM arrectauu. OTBETUTH
Ha Bompocel: JIokanpHbBIE M CETEBBIE JJIEKTPOHHBIE pecypchl. Bo3moxkHoCTH
MCIOJIb30BaHNUsl MH(GOPMAIIMOHHBIX PECYPCOB B MPO(ecCHOHAIbHOM 1eATeIbHOCTH

Tema KOManOWl@prle cemu. OcHogHble KOMNOHEHMbL KOMNbIOMeEPHbIX cemeﬁ,
npuHyUnsl naxkemHotl nepe()auu OAHHbIX. Texnonoeuss noucka u obmena

4.2 ungopmayuell 8 TI0OKANbHBIX U 2100ATLHBIX KOMNLIOMEPHBIX CemsxX
Ilpakmuueckoe 3aumsamue 6. Ilouck u oOMeH wuHpopmanuelr B TI00aTbHBIX
KOMIBIOTEPHBIX CETAX
Tema Cnpasouno-npasogvle cucmemvl, ux Kiaccuguxayus. Hasnauenue u
B03MONCHOCIMU CRPABOYHO-NPABOBLIX cucmem. Texnono2uu noucka OOKYMeHmMOs 6
CHPABOUHO-NPABOBBIX CUCTNEMAX
Jlexyus 5. CrnpaBOYHO-TIPABOBBIC CHUCTEMBI, WX Kiaccudukanus. Hasnadenue u
BO3MOXXHOCTH CIPAaBOYHO-TIPABOBBIX CHUCTEM. [E€XHOJOTMH TOUCKA JTIOKYMEHTOB B
4.3 CIPAaBOYHO-IIPABOBBIX CHCTEMAaX
Ipakxmuueckoe 3ansmue 7. [1onck JOKYMEHTOB B CITPABOYHO-TIPABOBBIX CHCTEMax
Camocmosmenvras paboma. I1oaroroBka K mpoMeXyTouHOM arrectaiiuu. OTBETUTH
Ha Bompockl: CrpaBOYHO-TIPABOBBIE CHUCTEMBI, X Kiaccuukanus. HazHauenwe u
BO3MO>XHOCTH CIIPABOYHO-TIPABOBBIX CHCTEM.
Paszoen 5. Ilpoepammovl obpabomku mexcmosou ungopmayuu
Tema Texcmosviii pedakmop. 3acpy3ka npozpammvl, paboma ¢ OOKYMEHMOM.
51 OcHosHble npuemvl 6600a, pe0aKmupo8anus, Popmamuposanus mexkcma
' Ilpakmuyeckoe  3amamue 8.  OdopmieHue  TeKcTa:  pelaKTUPOBAHUE,
(dopMaTupoBaHue
Tema Ilpuemwvl co3danus, pedaxmupoanus, oQopmienus mabauy 8 MmMeKCmo8oM
5.2 pedaxmope
Ipaxmuueckue 3anamus 9-10. OpopmiieHue Ta0IHIl B TEKCTOBOM PEAAKTOPE
Tema [I'paghuueckue 6o3modCHOCMU  MeEKCMOB020 pedakmopa: 0obasneHue,
53 pedakxmuposanue epapuieckux 06vbeKmos
Ilpaxmuueckue 3anamus 11-12. Pabota ¢ 00beKTaMu B TEKCTOBOM PEIaKTOpE.
4 cemecmp
Tema Cozoanue u ogopmieHue MHO2OCMPAHUYHBIX OOKYMEHMO8 8 MeKCHO8oM
pedaxmope. Ocopmnenue cmpanuy. [lewamv 0okymenmos
Jlexyus 6. Coznanue u oopMIIeHHE MHOTOCTPAHMYHBIX JIOKYMEHTOB B TEKCTOBOM
54 penaktope. Opopmienue ctpanuil. [leyats TOKyMEHTOB
) Ilpakmuueckoe 3anamue 13. OdopmieHHEe MHOTOCTPAaHHUYHBIX JIOKYMEHTOB B
TEKCTOBOM PEIaKTOpe
Ilpakmuueckoe 3auamue 14. Coznanue u opopmiIeHHE TEKCTOBBIX JOKYMEHTOB IpU
BBITTOJIHEHUH TTPO(GECCHOHATIBHBIX 3a1a4
Pazoen 6. TIporpaMMbl 00paOOTKHU JIEKTPOHHBIX TAOIHI]
Tema Tabauunwiti npoyeccop. OcHOBHbie npuemvl CO30AHUA U PeOAKMUPOBAHUS,
Gdopmamuposanus 31eKMpOHHBLIX MadIUY
6.1 Jlexyus 7. Tabnuuanelii npoueccop. OCHOBHBIE MPUEMBI CO3JIaHUS U PeaKTUPOBAHUS,
dhopMaTHpPOBaHUSI IIEKTPOHHBIX TAOJIHII
Ilpakmuueckoe 3ansamue 15. OhopmiieHne 3JeKTPOHHbBIX TaOJIHIL
Tema Obpabomka ungopmayuu, 8binoOIHEHUE PACUEMO8 8 dNIeKMPOHHBIX MAOIUYAX.
Dopmynvl, 6600 hopmya. @yuxyuu, eudvl ynxyuil. Ipuemst u memoost 0opadbomku
6.9 OAHHBIX, COOEPAHCAUUXCSL 8 DNeKMPOHHBIX MADIUYAX. COPMUPOBKA, (hutbmpayus

Jlexyus 8. OOpaboTka wWH(pOpPMAIMK, BBHIIOJHEHHE pPACUETOB B AJIEKTPOHHBIX
tabnumax. @opmynsl, BBoA hopmyi. OyHkiuu, Buabl GyHKIMHA. [IpremMbr 1 MeTOIbI
00pabOTKM JAHHBIX, COACPXKALIMXCA B DSJICKTPOHHBIX TaOJMIAX: COPTHPOBKA,
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bunbTpanms

Ilpakmuueckue 3anamus 16-17. O6paboTka uH(OpMAIH, BBITIOJIHEHHE PACUETOB B
AJIEKTPOHHBIX TA0JINIIAX

Camocmosmenvras paboma. IloaroroBka K mpoMexyTouHoi arrectauu. OTBETUTH
Ha Bompochl: IIpuwemMbl W MeTonbl OOPaOOTKM JaHHBIX, COAEPXKAIIMXCS B
JJIEKTPOHHBIX TaOJIHIAX: COPTUPOBKA, (DUIIbTpALIUS

Tema [paghuueckue 803MOMCHOCIU — MEKCMOB020 pedakmopa: 0obasienue,
pedaxmuposarue epagpuieckux obvexmos. I[locmpoenue epagpuxos u ouazpamm

Jlekyuss 9. T'paduyeckre BO3MOXHOCTH TEKCTOBOI'O pElaKTopa: J100aBJeHHE,

6.3 penaktupoBaHue rpadguueckux o0bekToB. [locTpoenne rpadukoB U quarpamMmm
Ipaxmuueckoe 3ansamue 18. I'padmieckrie BO3SMOXHOCTH DJICKTPOHHBIX TAOJIHUIT
Ipakxmuueckoe 3anamue 19. Coznanue JOKYMEHTOB B AJIEKTPOHHBIX TaOMUIAX MpU
BBINIOJTHEHHUH MTPO(ecCHOHANIBHBIX 3a1a4

Pasoen 7. Texuonorun o0OpabOTKU MyJIbTUMEIUHHON HHPOPMALIUU
Tema  Bo3moodicHOCmu — UCNONL30GAHUS — MYIbMUMEOUUHbIX — MEXHONo2Ull O
obecneuenusi npogeccuonanvrol OeamenvHocmu. Ilpoepammnoe u annapamuoe
obecneuenue u My1bMUMEOULIHBIX MEXHOI02ULL
Jlexyuss 10. BO3MOXHOCTH WCIIOIB30BAHMS MYJIBTHMEIUUHBIX TEXHOJOTHUH st
obOecrieueHus mpodeccnoHanbHON aesTenbHOCTH. [IporpaMMHOe W ammapaTHOe

7.1 o0ecrieueHrne U MyJIbTUMEIUUHBIX TEXHOJIOTUI
Ilpakmuueckue 3anamusi  20-21. TlporpaMmHOEe ¥ ammapaTHoe oOOecIeYeHUue |
MYJIbTUMEANNHBIX TEXHOJOTUI
Camocmosmenvras paboma. I1oAroToBKka K mMpoMeXyTouHOM artectaiuu. OTBETUTH
Ha BONPOCHI: BO3MOXHOCTH HCHOJIB30BAHUS MYJbTHUMEAUNHBIX TEXHOJIOTHUN IS
obecrieueHUs MPoheCcCHOHATBHOM eI TeIILHOCTH.

Tema Obwue ceedenus o0 npezeHmayusx, cxema pabomvl, Cco30aHue,
peoakmuposanue u ogopmienue npezeHmayuti, oowjue onepayuu co Cranoamu.
Pexomenoayuu no ogpopmnenuro ciaiiooe npesenmayuu

Jexyua [11. OOume cBeAeHUsT O TMpE3eHTAIUAX, cxeMa paboThl, CO3/IaHUE,

7.2 penakTupoBaHe U OQOpPMIICHHE MpPE3eHTAlU, OOIIMe OMepaluu CcO ClaiaMu.
Pexomenmaruu o ohOpMIICHHIO CITaiI0B MPE3CHTAIINT
Ipaxmuueckoe 3anamue 22. Coznanue u opopMIICHHUE TPE3eHTALUN
Camocmosmenvhas paboma. I1onroToBKa K mMpoMexyTouHoM arrectanuu. OTBETUTH
Ha BOMpockl: Pekomenaanuu mo ohopMIICHHIO CIIai0B MPe3eHTAINH
Tema Hacmpotixa anumayuu ciaiidos, 0emoHcmpayus ciatioos

73 Ipaxmuyeckoe 3anssmue 23. IlonroToBKa mpe3eHTAMH K TEMOHCTPAINH
Camocmosamenvhas paboma. I1onroToBKa K mMpoMexyTouHOM arrectanuu. OTBETUTH
Ha Bonpockl: HacTpolika aHnmanuu cliaiiioB, I€MOHCTPALMs CJIal10B

74 Tema Pabota ¢ mrabaoHamMu pe3eHTanui

) Ilpakmuuecxoe 3ausamue 24. PaboTa ¢ madioHaMu Mpe3eHTAIHI
Tema Ayouo- u 6UOCOMOHMANC C UCNONb308AHUEM  CHEYUATUIUPOBAHHO2O
NPOCPAMMHO20 0OecneyeHus:
Jlexyus 12. Aynmo- ¥ BHUIECOMOHTaX C HCIIOJIIb30BAHHEM CHEIHATU3UPOBAHHOTO

75 IPOrPaMMHOT0 O0ecTieueHust

Ilpakmuueckoe sanamue 25. Aynno- U BUIEOMOHTaX

llpakmuueckoe 3auamue 26. VIcnoiib30BaHUE MYJIbTUMEIUNWHBIX TEXHOJIOTUWA JIA
HATJISITHOTO TIPEICTaBICHUST WHGOPMAIMU TPHU BBIMOIHEHUU MPOQEeCCHOHATBHBIX
3a71a4




3. YCJOBUA PEAJIM3AIUU ITPOT'PAMMBI IMCHHUAITJIMHBI
3.1. Peasnu3anusi nporpaMMspl JUCHUIIMHBI IPOBOAUTCS B CJIEAYIONIUX CHIEIHATbHBIX
MOMeEIeHUAX:

Cneyuanvnvie nomeujeHus
07151 NPOBEOEeHUs 3aHAMULL
6cex U008 U NoMeweHusl O Obopyodosanue u mexuuyeckue cpeocmsea 00yueHus
opeanuzayuu
camocmosamenvHol pabomol

ayautopust Ne248
yueOHas ay JuTOpus JJs
MpOBEICHUS Y4eOHBIX
3aHATHI

CrneunanusupoBanHas Medenb (Me0enb ayAuTOpHast (CTOJIbL,
CTYJbsl, JOCKA ayAUTOPHAs), CTOJI IPEroiaBaTes, CTyJI
MIPEMNo/IaBaTelis); TEXHUUECKUE CPeICTBA O0yUeHHs (9KpaH,

o o [IPOEKTOP, HOYTOYK
r. YalikoBckuii, p p, HOYTOYK)

yi. Jlenuna, 1.67

aynutopust Ne 410
yueOHas ay JUuTOpHs ISt
IIPOBEICHUS YUEOHbIX
3aHATUN

Crneunanu3upoBanHas Mebens (Me0enb ayAuTopHast (CTOJIBL,
CTYJbsI, JOCKa ayAUTOPHAs ), CTOJI IPENOIaBaTeNs, CTYI
NperoJIaBaTeisl); TEXHUYECKHE CpeicTBa 00yUueHHs (IKpaH,

. . IIPOEKTOP, HOYTOYK
r. YallKOBCKHIA, p p, HOYTOYK)

yn. Jlenuna, 1.67.

aynurtopus Ne 207 1.Crenmanu3upoBaHHas MeOesb: MeOenb ayAUTOpHas (CTOJbI,
MOMEILEHUE NI CTYJIbSl, IOCKA ayIMTOpPHAs), CTOJI IIPENoAaBaTes, CTyl
CaMOCTOSITENIbHON PabOTHI IIpenoaaBaTes;
o0y4aromuxcs 2. TexHuueckue cpeacTBa 00yueHHUs: KOMIbIOTEPHAS TEXHUKA
C BO3MOYKHOCTBIO NMOAKIIOUEHHUS K ceTh «IHTepHET» U
r. HalilKOBCKUH, obecrieueHrneM JOCTYIIa B SJIEKTPOHHYIO HH(OPMAITHOHHO-
yi1. JleHnHa, 1.67. o0pa3oBaTelIbHYI0 cpely AKajgeMun

3.2. UupopmanmoHHOe o0ecnedeHne peajn3anui NporpaMmMbl
3.2.1. OcHOBHBIC MEYATHLIE N3TaHUS
1. I'aBpusios, M. B.  Hudopmaruka u nHGOpMamoHHbIe TEXHOJIOTUH : YIEOHUK JIJIs
CIIO / M. B. T'aBpuios, B. A. Knumos. - Mocksa : FOpaiit, 2022. - 383 c.

3.2.2. DJIeKTPOHHbIE U3IAHUA

1. ["aBpunos, M. B. ndopmaTrka u nuHGOpMaIMOHHBIE TEXHOJIOTUH | YUEOHUK IS
cpenHero mpocdeccuoHansHoro obpazoBanus/ M. B. I'aBpuios, B. A. KnumoB. — 6-¢ u3m.,
nepepad. u norn. — Mocksa : UznarensctBo FOpaiit, 2025. — 319 c¢. — (IIpodeccronanshoe

obpazoBanue). — ISBN 978-5-534-20333-2. — Tekct : snexktpoHHBIA // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://www.urait.ru/bcode/560669
2. KympusinoB, 1. B. UndopmannonHoe  obecrieuenue  mpodeccHoHambHOMI

NEATETLHOCTH | YYEOHMK W TPAKTUKYM JUIsl CpeAaHero mnpodecCHOHAIbHOTO 00pa3oBaHUs /
. B. KynpusinoB. — 3-e uza., nepepad. u mon. — Mocksa : U3marensctBo HOpaiit, 2025. —
236 c.— (IIpodeccuonanbroe o6OpazoBanue). — ISBN 978-5-534-20826-9. — Tekcr


https://www.urait.ru/bcode/560669

AJICKTPOHHBIN /l OO6pazoBaTenpHas maTdopma FOpaiir [caiiT]. —
URL: https://www.urait.ru/bcode/558828

3.2.3. JlonoJiHUTE/IbHbIE H3AHNS

1. T'apuiioB M. B. Hudopmarnka u wHGOpMAIMOHHBIE TEXHOJOTHH: YYEOHUK JIJIS
cpennero npodeccruonansHoro oopazosanus / M. B. I'apuios, B. A. Knumo. — 4-¢ u3g.,
nepepad. u gon. — Mocksa: UznarensctBo Opaiit, 2021.

2. Kynpusnos /1. B. Uadopmanmonnoe odbecneueHre npohecCuoHaIbHON AeATEIbHOCTH:
y4eOHMK ¥ MPAaKTUKYM JJIsl CpeaHero npodeccuonaabHoro odpasosanus / [[. B. Kynpusnos. —
Mocksa: U3narensctBo FOpaiit, 2021. — 255 c.

3. [lernmuna E. M. MHpopManinoHHbIE TEXHOJIOTHH B MPOPECCHOHATBHON ACATEIHHOCTH:
yuebHoe nocobue g CIIO / E. M. Ilernuna, A. B. I'op6aueB. — CapatoB: [IpodoOpazoBanue,
2021. — 111 c.

4. Tlerpo II. K. MUndopmannoHHble TEXHOIOTUU B (PU3NYECKON KYyIbType U CIIOpTE:
yaeoHoe mocodue / I1. K. IlerpoB. — Caparos: By3oBckoe o6pazoBanue, 2020. — 377 c.

3.3 IlepeyeHb JTUIIEH3HOHHOIO IPOTPAMMHOI0 o00ecneyeHnst

Nen/n Haumenosanue npoepammmnoco npooykma

ﬂub;eHS’Z/lOHHOQ npocpamvmHoe obecneuenue

OmneparmonHas cuctema Windows 10 Pro

Omnepanmonnas cuctema Windows 7 Professional

OmnepanmonHas cuctema Windows 8.1 Pro

OmneparmonHas cuctema Windows Server 2008 R2 Standard

Omnepanmonnas cuctema Windows Server 2012 R2

[Taker oducHbx mporpamm Microsoft Office 2010 Standard

1C Yuusepcuret [TPOD

ABBY FineReader 11 Corporate Edition

I N A E [ e

Kaspersky Endpoint Security 14

10. Pinnacle Studio 16 Ultimate Corp License (2 -4)

11. VideoStudio Pro X4 License (1 — 10)

12. Astra Linux Special Edition

13. Adobe Design Premium CS5.5

14. Stat+ Professional 5.8 (Akanemuueckas Bepcus)

C80000HO pacnpocmpansemoe npoecpammHoe obecneuerue

15. SAnnexc bpaysep

16. Kinovea

17. PDF24 11.23

18. Telegram

19. LibreOffice

3.4 CoBpemeHHBbIe IPo¢ecCHOHATbHBIE 0a3bl JAHHBIX

U UH(OPMALIMOHHBbIE CIIPABOYHbIE CHCTEMbI

DnekmpoHHO-OubIUOMeyHble CUCeMbl Ccuinka na pecypc
1 DNeKTpOHHO-OUOIMOTEeUHAS cuctema = http://bibleo.chifk.ru/marcweb2/Default.asp
" MarcSQL  (DaexrpoHHas OonbImoTeKa
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YT ADKuC)

[371EKTPOHHBIN pecypc|

) Ob6pa3oBarenbHas mIaTgopma

«¥Opaiir»

https://urait.ru/

3 Nudopmannonnas cucrema

[271eKTpOHHBIN pecypc|

JocTynma K 00pa3oBaTelIbHBIM pecypcam»

«EnuHoe OKHO

http://window.edu.ru/window

4 Caiir  MunucrepcTBa
[a1eKkTpOoHHBIN pecypc]

http://www.minsport.gov.ru/sport/physical-

criopra PO

culture/

4. KOHTPOJIb U OHEHKA PE3YJBbTATOB OCBOEHUA JTUCIUIIJIMHbI

Pes3yromamut 00yuenusn

Kpumepuu OUECHKU

Memoowt oyenku

Hepequb 3HGH1/HZ, oceaueaemvlx 6 pamKkax aMC‘Lﬂll’l}lqul

- HOMEHKJIaTypa - IEepeUUCIsieT YcTHBIN onpoc,
UH(POPMALIMOHHBIX uHbopMalMoHHble  pecypchl,  [IpoBepounbie padoThI,
UCTOYHUKOB, INPUMEHSEMBIX B IPUMEHSAEMbIE B  TectupoBanue
npodeCCHOHAIBHON npodeccroHanbHOI DK3aMeH
JIeSITEIIbHOCTH; IPUEMBI = J1E€ATEIbHOCTH;
CTPYKTYpPHUPOBAHHUS - KPUTHYECKU OLICHUBAET
uHpOpMaINK; dopmar = pe3ybTaThl IOUCKA;
oopmienus pe3ynbTaToOB - TEPEUYUCIAET IIPUEMBI
MOKCKa uH(pOpMALNH, CTPYKTYpHUPOBAHHUS
COBpPEMEHHBIE  CpeACTBA M HWHGOpPMAIUH;
YCTPOHMCTBa HMH()OPMATH3ALUM; - BHIOMpAET dbopmar
NOPSIIOK  MX TNPUMEHEHUs U oQOopMIICHHS pe3yJIbTaTOB
IPOrpaMMHOE OOECIEYEHUE B  IOMCKA HH(POPMALUH;
PO eCCHOHATBLHOM - IepeYucCIsIeT,  pacHo3HacT
ACATCIPHOCTH B TOM HYHCJIC C | HHCTPYMEHTHI COBPEMEHHBIX
HACIOJIb30BAHUEM U(POBBIX NOpOorpaMMHBIX M amlapaTHBIX
CpeACTB CpeAcTB UHPOPMATU3ALIUH,
- ONHUCBHIBA€T TMOPAIOK  MX
IIPUMEHECHHUS B
npo¢ecCuoHaIbHON
JESITEJIBHOCTH,
llepeuenv ymenuii, oceausaemvlx 6 pamxkax OUCYUNIUHbBL
OTIpeNeNATh 3a/1a4M JJIs IOUCKa - ompenenseTr 3agaud Juiga  HabGmiogeHue 3a  XoJoM
uH(pOopMaLnu; OTpeeNsATh MOKCKa HHPOpMAIHH, BBIMOJIHEHUS] TPAKTUYECKOU
HE00X0IMMbIe UCTOYHUKU - MOAOUpaeT  HEoO0XOAUMbIe pPaOOTHI.
uH(pOopMaLnu; IJIAHUPOBAaTh =~ PECYPCHI JUTS noucka OneHka pe3yabTaTOB
nporuecc MOUCKa; UH(pOPMaLINY; BBINIOJHEHUSI TPAKTUYECKOU
CTPYKTYpHUpOBaTh MOJMyYaeMyl0 - IUIAHUPYET MPOIECC MOUCKA | pabOThI
UHOPMAILIUIO; BBIJICNIATh = MH(OpMAaIuH; OK3aMeH
HaubOosee 3HaYMMOE B NEPEYHE - OLIEHUWBAET PEJIEBAHTHOCTH U
uHpOpMaINH; OLICHMBATh = IPAKTUYECKYI0  3HAYMMOCTh
MPAKTHYECKYIO 3HAYUMOCTh = PE3YJIbTaTOB MOKCKa
pE3yJIbTaTOB MOUCKa; WH(pOpPMAaLNY;
0hOpMIIATH pe3yabTaThl - odopmiseT pe3yIbTaThI

MOUCKA, TPUMEHSTh CpPEJICTBA
MH(OPMALIMOHHBIX TEXHOJOTUI

MOKCKa UHPOPMALIUY;
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TUTS pelieHus
poQeCCUOHATBHBIX 3ajaq;
UCTIOJIb30BaTh COBpPEMEHHOE
nporpaMMHOE  OOECIICUCHHE;
UCIIOJIb30BaTh pa3InyYHbIC
muppoBBIE  CpeAcTBa IS
pemieHuss  npodeccuoHATBHBIX
3anad

- TPUMEHSET HHCTPYMEHTHI
COBPEMEHHBIX POTPAMMHBIX
u anmapaTHBIX  CPENCTB
nHpOpMATU3ALUU TUIst
penieHus TpodecCHOHATLHBIX
3aga4
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