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BBenenue

Mertoauyecke yKa3zaHHs IO BBIMOJHEHUIO pedepaTa MO AUCIUILIIMHE
«TaliM-MEHEeIDKMEHT»TIPETHA3HAYCHBI [T CTYACHTOB, OOyYaromuxcs IO
HanpaBiieHUt0  nmoAarotoBku  49.03.01 ®wusuueckas KyiabTypa, nOpoduib
MeHeKMEHT B (PU3MUECKON KyJIbType U CIOPTE, HAmpaBJICHUIO MOATOTOBKHU
49.03.03 Pekpeanisi ¥  CHOPTUBHO-O3J0POBUTEIBHBIA  Typu3M, MNpoduib
MeHeKMEHT peKpealuy U Typu3ma.

[lenr BbIMONMHEHUs pedepara — oOyYUTH CTYJIEHTOB CBSI3bIBATH TEOPHIO C
NPaKTUKOM, TMOJIb30BATHCS JUTEPATYypOM, CTATUCTUYECKUMH HAaHHBIMU, MPUBHUTH
YMEHHE TIOMYJSIPHO H3JIaratb CJOXKHBIE BOIPOCHI, HABBIKK KpPATKOTO H
JAKOHUYHOTO M3JIOKEHUS B MUCHMEHHOW (hOpMe TOTO WJIM WHOTO MaTepuaia Ha
3alaHHylo0 Temy.BrinmonHenue pedepata JaET BO3MOXKHOCTH IMPENOJABATENO U
CTyJICHTaM TIPOBECTH HE3aBUCUMYIO (OpMy KOHTpOJIS 3a pe3yJibTaTaMu
o0Opa3oBaTeapHOTO Ipolecca.

Mertoauyeckue wMaTepuaibl IO3BOJSIIOT CHOPMHUpPOBATH Yy CTYACHTOB
MpeACTaBICHUEe O cojaepxkaHuu pedeparta, mopsake o(GOPMIICHHS U YpPOBHE
TpeOOBaHM, MpeabsIBIsieMbIX K pedepary. B mocoOun packpbIBarOTCS THUIIOBBIE

IIoAXO0AbI K OCI)OpMJ'ICHI/IIO TCKCTAa U WJJIFOCTPATUBHOI'O MaTCpHrajia.



1. CTtpykTypa, TpeOOBaHUA K BHINOJHEHNIO pedpepaTa, 3Tanbl padoThI

Pepepar— mnuceMennass pabora oObeMoM 10-15 meuaTHBIX CTpaHUII,
BBITIOJIHAEMAsI CTYJICHTOM B TEUYCHHE JJIUTEIHLHOTO CpOoKa (OT OJHON HEAEIH [0
Mecsma). [lomumo pedepupoBaHus TPOYUTAHHOW JIMTEPATyphl, OT CTyACHTA
TpeOyeTcss  apryMEHTHPOBAaHHOE  M3JIOKEHHE COOCTBEHHBIX  MBICIAEH  TIO
paccMaTpuBaEMOMY BOIIPOCY.

Pedepar - aTo HE counHeHure, a 0030p MyOIMKAIIMM, JOCTYITHBIX IO 33IaHHOU
Teme. B yueOHOM mporiecce pedepaT MOHUMAETCS KaK KPaTKOE HU3JIOKEHHE B
MUCHMEHHOM BHJI€ COJIEP>KaHUS KHUTH, YUCHUS, HAYYHOU MPOOJIeMbl, PE3YIHTaTOB
HAyYHBIX MCCIICIOBAaHWN, a TaKKe ITOKYMEHTa WM €ro YacTH, BKIIIOYAroIIee
OCHOBHbIE  (pAaKTUYECKHE  CBEJCHUS W  BBIBOABI, HEOOXOAUMBIC  JIS
MEPBOHAYAJILHOTO  O3HAKOMJICHMS  C  JIOKYMEHTOM HW  ONpEICICHUS
11e71eco000pa3HOCTH 0OpaIlEHUS K HEMY.

OcHosHble mpebosanus, npedvasisiemvle K pegpepamy.

- ”HPOPMATUBHOCTD HU3JIOKCHHUS;

- OOBEKTUBHOCTh,  HEUCKAKEHHOE  (UKCHUPOBAHHE BCEX  IMOJIOKEHUI
NEPBUYHOTO TEKCTA;

- TOYHOCTH B Mepeaavye nHPOpMaInu;

- IOJTHOTA OTOOPaKEHMUSI OCHOBHBIX 3JIEMEHTOB COJICP KAHMUS;

- IOCTYITHOCTh BOCIIPUATHS TEeKCTa pedepara Kak Mo COJAEpKaHHIO, TaK U 10
hopwme;

- COOIOZICHUE €IMHOTO CTUJIS;

- KOPPEKTHOCTH B OIICHKE MaTepHaa,

- U3JI0’)KEHUE B JIOTUYECKOM TTOCIIEIOBATEIHbHOCTH;

- ICTIOJIb30BAHUE TOYHOTO, JTUTEPATYPHOTO SI3bIKA.

PedepupoBanue mpenmonaraer H3I0KEHHE KAaKOTO-TO BOIPOCAa HAa OCHOBE
kinaccuukanuy, o0OOIIeHUs, aHAllM3a WU CHHTE3a OJHOTO WM HECKOJIBKUX

HCTOYHHKOB.



Pedepar He moDKEH OTpa)kaTh CYOBCKTHBHBIX B3IJIAJIOB Ha H3JIaracMbIi
Bonpoc. OleHKa MOKET OBITh JIONYIIECHA JIMIIb B IOCJICIHEH, 3aKIIOYUTCIBHON
YacTH B BUJIE PE3FOME.

Omanvl pabomul Hao pegepamom

B opranuzanmoHHOM IUTaHE HamMcaHWe pedepara ecTh  MpoIlece,
pacrpe/ie/ieHHbI BO BpEMEHH 110 dTarmaM. Bce atanbl MOTYT OBITh CIPYIITUPOBAHBI
B TPH OCHOBHBIX: MOATOTOBHUTEIBHBINA, HCIOJHUTCIBCKHA M 3aKIIFOUNTCIIBHBIN.

BHyTpH TpE€X OCHOBHBIX MMEIOTCS CJEAYIOIIME ITanbl padoThl Haja pedepaTom:

l. Br16op mpoGnemsl, e€ 06ocHOBaHUE U HOPMYITUPOBAHUE TEMBI.

2 N3ydeHrie OCHOBHBIX HCTOYHUKOB T10 TEME.

3 CocraBnenue oubauorpaduu.

4 KoncnektupoBanue miv Te3upoBaHrne HEOOXOAMMOIr0 MaTepuara.

5. Cucremaruzanus 3aQUKCUPOBAHHON 1 OTOOPAaHHON MHPOPMALIHH.

6 OrnpeneneHne OCHOBHBIX MOHSATHI TEMBI.

7 Pa3paboTka 10ruku uccieaoBaHus IpoOIeMbl, COCTABICHHE IIJIaHA.

8 Peanuzanus miana, Hanucanue pedepara.

10. Camoananu3, MpeanojararolMidi  OLIEHKY  HOBU3HBI, CTEIECHU

PACKPBITHSI CYITHOCTH MPOOIEMbI, 000CHOBAHHOCTH BBHIOOpPA UCTOYHUKOB U OIIEHKY

o0bema pedepara.

11. [TpoBepka oopMiIeHHUST CTUCKA TUTEPATYPHI.
12. Penakropckas npaBka TEKCTa.
13. Odopmnenue pedepatra u mpoBEpKa TEKCTa C TOUKU 3PEHUS

TPaMOTHOCTH U CTHJIUCTHKH.
Iloocomoexa u nanucanue pegpepama

1. BeiGop TeMbl

Tema pedeparta, COOTBETCTBYIOT MOCICIHEMY YHCIY 3a4€THOW KHIKKH Ha
BBEIOOp, HAmpuMep, TMOCIAEAHEE YUCIO KHIDKKH — 7, CJIEIOBAaTeIbHO, MOXHO
BBIOpaTh J100YI0 TeMmy noj Homepamu: 7, 17,27, 37 u 1.1.

Tema pedepara gomkHa OBITH corjlacoBaHa C IPEIOJaBaTEIIEM, BEIYIIHM
JEKIMOHHBIN Kypc. [IpenomaBarens momoraeT OnpeneauTh HalpaBICHUE pabOTHI,
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KOHCYJIbTHPYET CTYJIEHTOB IO IUIaHy pedepara, peKOMEHIyeT IuTepaTrypy H
OILICHUBAET TOTOBBIN pedepar.

Tematuka pedeparoB pa3zpaboTaHa B COOTBETCTBUM C OCHOBHBIM
conmepkanreM ydeOHOW mucnuiuinHbl. [Ipu BeIOOpe Tembl pedepara CTyaeHTY
HEO0OXOJMMO YUYUTHIBATh €€ aKTYaJbHOCTh, HAINYUE U JIOCTYITHOCTh HEOOXOIUMOM
uHOpMaIMU, a TakKe CBOH YpPOBEHb TOJTOTOBKM M JIMYHBIA HMHTEpEC K
paccMaTpuBaEMbIM BOIIPOCAM.

2. IlonGopka auTepaTypbl U paboTa ¢ HeH

BribpaB Temy, HEOOXOOMMO HW3YYHTh COOTBETCTBYIOIIYIO JIUTEpPATypy:
MOHOTpapuu, METOAUUYECKYIO JIUTEPATYPY, )KyPHAIbHBIE U Ta3€THBHIE CTAThU.

JUis  BeiOOpa nMTEpaTypbl CTYAEHTBI MOIYT BOCIIOJb30BaThbCA JIFOOOM
OuOIMOTEKO: CBOEH, HHCTUTYTA, TOPOJCKOM U T.II.

B ycnoBusix «uHpOpMalMOHHOTO Oymay OO0JbIIOE 3HAYEHHE MOJydusia
CIpaBOYHAas JUTEPATYpa, NpeIHA3HAUYECHHAs JIJIs1 OBICTPOrO MOJYYEHUs KaKUX-JIH00
CBEJCHUI HAy4yHOro, IPAKTUYECKOIO0 M IO3HaBaTelbHOro Xxapakrepa. K
CHPaBOYHBIM M3JAHHUSIM OTHOCSATCS YHITUKIIONEANH, CIIOBAPH, CITPABOYHHUKH.

[TomyuynB KHHUTy, BHUMATEIbHO H3Y4YUTE AHHOTAIMIO, B KOTOPOH B OYEHb
KpaTKo# (hopMe U3J1araroTcs riaBHbIC HJIeU JAHHON paboThI.

3aTeM 03HAaKOMBTECH C OIJIaBJICHHEM, IOCMOTPUTE BBEIECHUE (IIPEAUCIOBUE)
U 3aKJIIOYCHHE.

[Ipy  w3yuyeHWM WCTOYHWKA WJIM KHUTH LerecooOpa3HO  JemaTh
COOTBETCTBYIOIIME BBIMUCKH. Jlydile AenaTh X Ha OTACTBHBIX JIUCTaX OyMaru u ¢
OJIHOM CTOPOHBI JIUCTA, JINOO B AIEKTPOHHOM JOKYMEHTE.

He cnenyer 3a0biBaTh U O 3alUCAX MOJHBIX OMOIMOTpadUUECKUX CBEACHUIM
00 W3y4aeMo#l KHUTE, KOTOpbIE HEOOXOAMMBI ISl TPABWIBHOTO OGOPMIICHUS
CIHCKA JINTEPATYPHI.

Jlomyckaercst ccbulaTbCsl Ha BUJEO, CCBUIKM HEO0OXOAMMO OQOpMISATH B
COOTBECTBHH C TPEOOBAHUSIMU

Cmpyxkmypa pegpepama

1) Tutynenbiit muct ([punoxenue 1).



2) [Ilocne TUTYIBHOrO JHUCTa Ha OTHECIBHOM CTpaHHIE CIEIYET
rtaH(cofepKaHrue), B KOTOPOM YKa3aHbl Ha3BaHMUSI BCEX pa3/ielioB (IIyHKTOB
iaHa) pedepata U HOMEpPA CTpPaHUL], YKa3bIBAlOLIME HAYaJO 3TUX pa3JejoB B
TeKcTe pedepara.

3)Ilocne ornapneHust ciaenyeTr BBeaeHue. O0beM BBeJeHUs cocTaBiseT 1,5-2
cTpaHullbl. BBejieHne BKIIIOYaeT 0OOCHOBAHUE aKTYyaJIbHOCTH BBIOPAHHOU TEMBI,
KpaTKOE OMHCAHUE UCTOIb3YEMbIX IUTEPATYPHBIX HCTOUHUKOB, AHAJIU3 CHIIBHBIX U
c1abbIX CTOPOH TOrO WJIM HWHOTO MCTOYHHUKA, OOO3HAYEHWE TIJIaBHBIX
paccMaTpuBaeMbIX aclieKToB. Bo BBeJieHHMU 0053aTebHO (POPMYIHUPYIOTCS 1IENTh U
3amaun pedepara. OueHb BaXKHO, YTOOBI CTYJIEHT yMeEN Y€TKO C(HOPMYIUPOBATH
1eb (MM HECKOJIBKO LENEi), a TaKXKe 3aJ1a4, KOTOpbIe TPEOYEeTCs PEIIUTD.

4) OcHoBHas 4acTh pedepaTa CONEPKUT MaTepual, OTOOPAHHBIN CTYJIEHTOM
JUISL paCCMOTPEHUST BRIOpaHHOM UM TpobisieMbl. OCHOBHAs 4acTh pedepara MOKeT
MMETh OJIMH WM HECKOJIBKO pa3/elioB, cocrodmux wu3 2-3 mnaparpadosn
(MOAMYyHKTOB), KOTOpbIE  JOJKHBI  pacrojararbCcsi  IMOCIEIOBATENbHO U
IpeArnoiaraeT OCMBICIICHHOE M JIOTMYHOE W3JI0KCHHUE TJIABHBIX TMOJIOKCHHUM H
UJeH, colep)Kaluxcsi B KOHCIEKTUPYyeMOU JmrepaType. B Texcre o0s3aTenbHBI
CCBUIKM Ha MEPBOUCTOYHUKHU. B TOM cilyyae eciau HUTUPYETCS WIIU UCIOJIb3YETCs
Ybs-TU00 HEOpAUHAPHAS MBICIb, UJIES, BBIBOJ, MIPUBOJIUTCA Kakoi-11O0 mudpoit
Martepuai, TabauIly - 00sI3aTeNbHO CHCNIATe CCHIJIKY Ha TOTO aBTOPA y KOTO BBI
B3sUIM JAHHBIM MaTepual.

B oroit wactu aBTOp pedepaTMBHOTO COUYMHEHHUS penlaeT 3ajayu,
MOCTaBJICHHBIE BO BBeJIeHUU. OCHOBHAS YacTh JIOJDKHA BKIIOUATh B CE€0Sl pa3BUTHE
HAY4YHBIX MpeJcTaBiIeHui o npobieme. LlenecooOpa3Ho nmoka3aTh CBS3b MPOOJIEMBI
C COBpPEMEHHOW JelcTBUTENbHOCThIO. Kpome TOro, oHa aomxHa coaepkaTh
COOCTBEHHOE€ MHEHHE CTyJAeHTa U CHOpPMYIHPOBAHHBIE CaMOCTOATEIbHBIC
BBIBO/IbI, OMUPAIOIIUECS HA COOTBETCTBYIOIIUE (DAKTHI.

[TucemenHast 006pabOTKa MOTYYEHHBIX 3HAHMN 3a4acTylO0 OBIBAET TPYIHBIM
nenoM. He pacctpauBaiiTech, €cliM y Bac YTO-TO HE IMOJyYaeTcs «cpasy».

Bepuurtech k pabote yepe3 kakoe-To Bpemsi. [ 1aBHOE B MTUCbMEHHOM M3JI0KEHUH,
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4yT0OBI Bac moHsuH. [locTapaiitech pa3oOpaTbest B CyTH padoOT, IOCTaBbTE ceOs Ha
MECTO YMTAaTENsl, KOTOPBIM BUIUT pabOTy BIEPBLIE.

OOparrTe BHUMaHUE HA JJOTUYHOCTh U3JI0KEHUS MaTepuasa, Ha CBA3b MEXKIY
naparpadamu (pazzaenamu) U yactaMu padoTel. KpaTkue BHIBOABI peKOMEHIYEeTCs
nenaTh B KakJa0M naparpade u riase.

5)3akatoueHue MOABOJUT HUTOT padoThl. COAEPKUT TIJIABHBIE BBIBOJBI, W
UTOTU W3 TEKCTa OCHOBHOM YacTH, B HEM OTMEYAETCS, KAaK BBIMOJIHEHBI 3a7a4u U
JOCTUTHYTBI JIU UENH, CPOPMYJIMPOBAHHBIE BO BBEJICHUU. 3AKIIOUYECHUE MOXKET
colepkaTh M TPEIIOKEHUS TO JaNbHEHIIeH MPaKTUYECKOW W/WIUM HayYHOU
pa3paloTke Borpoca

6)[IpunoxxeHne MOKET BKIIIOYaTh Tpaduku, TaOIMUIBL, pacyeThl, KOTOPHIE
MoOriau Obl TIOMeNIaTh LEJIOCTHOMY BOCIPHUSTHIO TEKCTOBOTO MaTepHala H3-3a
00BeMHOCTH UHGOPMALIMK UK (POPMBI IIPEACTABICHHUS.

7)Cnucok  M3y4eHHOM  JIUTEpaTyphl, 3/€Ch  YKa3bIBACTCS  PEajbHO
UCIIOJIb30BaHHas Juisi HamucaHusi pedepara nureparypa. CHHCOK COCTaBISIETCS

COrJacHoO MpaBujaM OMOIMOrpadUuecKoro ONUCaHus.

2. TpeOoBanus, npeabsBjsieMbie K 0popmiieHHI0 pedepara.

PedeparuBayto paboTy CTYIEHT BBIMOIHSIET Ha CTAHAAPTHBIX JINCTAX MUACYEH

Ooymaru (popmar A4)

TekcT paboThI IeyaTaeTcs 1Mo pa3Mepam MoJieil BepxHee, HuxKHee, npaBoe— 20

MM, JeBoe — 30 mMm; mpudt — TimesNewRoman, pasmep mpudra — 14 pt. Ha
muctax popmata A-4. BeipaBHUBaHHE TEKCTa 11O IITMPUHE.

Tounslii o0veM pedepaTa 3aBUCUT U OT TEMbl, U OT KOJUYECTBA
npopabOTaHHBIX MCTOYHUKOB, W OT 3a/Jaud, KOTOPYIO IOCTaBUJI Tepej] coOoi
CTyAeHT-aBTOp. Pazymuee npuHath 00beM padboThl oT 10 10 20 meyaTHBIX JIUCTOB
(popmar A4).

TekcT momeniaeTcs Ha OJHOM CTOPOHE JINCTA C 00S3aTENIbHBIM BbIJEICHUEM

IIOJIEN ¥ IOPSIKOBOM HyMEpalren JINCTOB.



HymMepanus cTpaHull NpOCTaBIAETCS HA HUXKHEM IIOJIE JIUCTA MO CEPEeIUHE
0e3 ciioBa CTpaHUIAa ¥ 3HAKOB MPENUHAHUS, COOJII0/Iasi CKBO3HYIO HyMEpAIUIO 10
BCEMY TEKCTy. TUTYJbHBIA JIMCT HE HYMEPYIOT, HO BKJIKOYAOT B OOMIYIO
HYyMEPALMIO PAOOTHI.

Kaxnaplii HOBBIN pasnen pedepara rneyaraercs ¢ HOBOM crpaHulibl. Kaxbiii
BOIIPOC B TEKCTE€ JOJKEH MMETh 3arojoBOK B TOYHOM COOTBETCTBUHU C
HAaMMEHOBAHUEM B IUIAHE-OTJIaBJICHUH.

3aroyioBKM M TOJ3arojIOBKH OTJENSIOTCS OT OCHOBHOTO TEKCTa CBEPXY U
CHU3Y OJJHUM UHTEPBAJIOM.

TutyneHbli guct paboTsl (cM. [Ipunoxenue 1) conep uT cBEICHUS:

— HaMMEHOBAHUE OpraHU3aLUU-yUYPEIUTEIS;

— HauMEHOBaHUE y4ueOHOTO 3aBE/ICHNUS;

- HauMeHOBaHUE (paKyJIbTeTa;

- HaumMeHOBaHUE Kadenpsi,

— HauMEHOBaHHUE KOHTPOJILHOU pabOoThI;

- WHUIMAaNbGI, GaMuius, ydeOHas Tpymra aBTopa;
—  WHUIMANbBI, GaMUIus, T0HKHOCTh PYKOBOIUTEIS;
- MeCTO, JaTa HanucaHus (roa) paboThl.

Counepxanue.

Copepxkanue creayeT IIOcie THTYJIbHOTO Jmcta pedepata. B Hem
YKa3bIBaIOTCS OCHOBHbIE 4YacTu pedepara (BBeJACHHUE, OCHOBHAS 4YacTh,
3aKJII0YEHHE, CIIUCOK JIMTEPATYPhl) C YKA3aHUEM COOTBETCTBYIOLIMX CTPAHHULI.

Paznensl Hymepytores apadckumu mudpamu. Ecnu pazaenst «CopepxaHus»
pa30uThl Ha MOAPA3/eIibl, TO UX HyMepalus COCTABIISIETCS U3 HOMEpA paszzeiia U
noApaszaena, pasaeiieHHbIx Touko. Hampumep, paszmen 1 «lloarotoBka wu
Hanucanue pedepara», noapasaen 1.1. « Beioop Tembi».

Nnmoctpannn (rpaduku, CXEMBI, PUCYHKH) pacnoJiararorcs

HCIIOCPCACTBCHHO IIOCJIC TCKCTA.
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Tabauiel Takke pacroiaraloTcsl IOCJIE€ COOTBETCTBYIONIETO  TEKCTa,
HYMEpYIOTCS, HOMEP TaOIHIIbl PA3MEIIAETCS B IPABOM BEPXHEM YTIIy.

Ecnu B pabore oguH pucyHOK, oqHa Tabnuia, GopMmysa UM ypaBHEHHUE, TO
OHHU HE HyMEpYIOTCA U He nuinyTes cioBa «Tadnuua», «PucyHok».

Brenenue.BBenenne - 3To BCTymUTeNbHas 4acTh pedepara, momemniaemas
nepes; OCHOBHBIM TeKCTOM.OOBEM BBEJIEHHSI OOBIYHO COCTaBISET 1-2 CTpaHHUIIbI
TEKCTAa.

OcHoBHas _(conepxkaTelibHast) 4acTb. (OCHOBHOM TEKCT wu3Jaraercs B

npousBoibHOU popme. [lo Xoay M3MOKEHUsT MaTepHuaia aBTOP MOXKET CChUIAThCS
Ha JIPYyTUX aBTOPOB, BCEBO3MOKHBIE€ MCTOUYHUKH (JOKYMEHTBI, KapThbl, TaOJIMIIbI,
CXeMbl U T.J.), KOTOpPBIE JIOJDKHBI pacroniaratbes mnocie Tekcta.Oo0muii o0bem
OCHOBHOM 4acTH - 8-15 cTpanwuil.

3akiaroyeHue. 3akioueHue - 4acTh pedepara, B KOTOpol (hopmyIupyroTcs

BbIBOJIbI. OHO JIOJDKHO OBbITh 4YeTKUM u  kpaTkum.llo o0beMy He HOMKHO
npeBbIaTh BBeAeHue (1-2 cTpaHulibl).

[punoxenus.lIpunoxenne — yacth pedepara, UMeIOIas AOMOTHUTEIBHOE

CIIPaBOYHOE 3HAYCHHE, HEOOXOoAMMOe JJig OoJiee MOTHOTO OCBemeHus TeMbl. [1o
dbopMe U copepKaHUIO TIPHIIOKEHUSI PA3HOOOpa3HbI: TaOJHUIIbI, CXeMbI, TpaduKH,
pucyHku, ¢gotorpadun, oOpasiibl, IPUMEPHBIE TJIAHbI, EPEUYCHb YIPAKHEHUN U
T.J.

Hymepamus mpwiokeHUH IOMeEIaeTcss B TMPaBOM BEPXHEM YIUIy Ha
3aroJIOBKOM TIPWJIOKECHHUS PSAAOM CO CIIOBOM «IIPHJIOXKCHHE» (HAampuMmep -
[Tpunoxenue 1).

CIMCOK AUTEPATYPhl U UCTOYHUKOB,

[Topsinok MOCTPOEHHsI CHMCKA OMNpenenseTcss caMuM aBTOopoM. OJHAaKo Ha
CErO/IHAIIHUIN JIeHb HanmOoJee paclHpOCTPAHEHHBIM SBIISIETCA IEPEUUCICHHUE B
andaBuTHOM moOpsiAKe (IO MepBbIM OykBaM (haMHIMK aBTOPOB WM Ha3BAHMM
coopuukoB). Heobxoaumo Takke yKa3aTb BHJ H3JAaHUSA, COABTOPHI, MECTO
W3JIaHusl, Ha3BaHME W3JATENIbCTBA, TOJ W3JaHUs, 00Ilee KOJIWYECTBO CTPAHUIL

HCTOYHHKA.
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3. IlpumepHbIii nepeyeHb TeM pedepaToB

HcTopus ctaHOBICHUS TaUM-MEHEPKMEHTa B Poccum.
TaliM-MEeHEeHPKMEHT, €ro 3HaueHUe B IJIAHUPOBAHUU PAOOTHI.
[Ipupona BpemeHu.

Buibl BpeMeHH U UX XapaKTePUCTHUKH.

NunuBuayanbHueii GOHA BPEMEHH U €T0 CTPYKTYpA.

XpOHOMCTpa)K KaK CHUCTEMA Yy4€Ta U KOHTPOJIA paCX0d0B BPCMCHH.

[loHsATHE BPEMEHHOM MEPCIIEKTUBBI.

XapakTepUCTUKA OCHOBHBIX TUITOB KOHLIECNIMI BPEMEHHU.

Bpems kak BaxXKHEHUIINM pecypc OpraHu3aluu.

Bpems kak BaxKHEHUIINN pECypC JIMYHOCTH.

[IoHsATHE MOMEX U BO3MOKHOCTH UX MPEOJOJICHUS.

VYnpasrneHue BpeMEeHEM U ero 0coOeHHOCTH B paboTe MEeHeKepa
IloHsATHE MHBEHTAPU3ALIUHA BPEMEHU.

HpaBI/IJ'Ia IICJICIIOJIaraHus

HJ'IaHI/IpOBaHI/Ie M KOHTPOJIb - B&’JKHBIC COCTABJIAIOIINC T&ﬁM—MGHGI{)KMCHT&.

@opMbl U MTPaBUIIa KOHTPOJISI TUYHOTO BPEMEHU
[TocTpoenue cucreMbl KOMMYHUKAIIMI B OpraHU3aluu
OcoOeHHocTu padoThl ¢ HH(pOpPMaIUE

[IpaBuina s¢ppexkTuBHOTO NenerupoBanusd. Kak cioMuthb
CONPOTUBJIEHUEACIIETUPOBAHHUIO.

[ToBbimenue nuuHOM 3 PexTUBHOCTU PabOTHI ¢ HH(MOpPMAaIUEH
Mopens SMART.

Marpuna Ou3zenxayspa.

WuauBuyalibHBIA PUTM pabOTOCITIOCOOHOCTH.
CaMOMeHEeIXKMEHT Ha OCHOBE OMOpUTMA.

[TpaBuna opranuzanuu 3¢pHEKTUBHOTO OT/IbIXA.

JleHb ¥ NOBBILIEHUE JIUYHON 3P(HEKTUBHOCTH.
KopnopatuBHblii TalM-MEHEIKMEHT.

Kopnoparususie TM-cTannaprsl.

['nOkoe u xecTkoe TianupoBanue BpeMenu Ha MSOutlook
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4. CrincoK JUTEPATYPHBIX HCTOYHUKOB /IJI51 BBINIOJHEHUSI KOHTPOJIbHOM

padoThI

1. Taitm-menemxment. [lomHbni Kkypce: ydebnoe mocobme / TI. A
Apxanrensckuii, M. A. Jlykamenko, T. B. Teneruna, C. B. bexrepes; noxg
penakuuent I'. A. Apxanrensckoro, II. CyBopoBoii. — MockBa : AnbpnnHa
[Ma6numep, 2020. — 311 c. // [DnexkTpoHHsbIil pecypc] — Pexxum nocryma:
http://www.iprbookshop.ru/93046.html — 9bC «IPRbooks»

2. Casuna, H. B. TaiiMm-MeHeI)XMEHT B 00pa3oBaHUM: y4eOHOE TOCOOHE IS
By30B / H. B. CaBuna, E. B. JlomanoBa. — MockBa: M3narensctBo HOpaiir,
2020. — 162 c. // [DnektpoHHblii pecypc]. — Pexum pocryna:
https://urait.ru/bcode/447962 - DbC «¥Opaiit»

3.  MpoukoBckuii, H. Dxcrpemanbhbiii TaliM-MeHexMeHT / H. MpoukoBckuid,
A. TonkaueB. — MockBa : Anbnuna Ilabnumep, 2019. — 224 c. //
[ DJIEeKTPOHHBI pecypc] — Pexum JOCTyTIa:
http://www.iprbookshop.ru/82406.html — 9bC «IPRbooks»

4. TlepconanbHbiii MeHeKMEHT: yueOHuK / Pesnuk C.J. u ap. - M.: UHOPA-
M, 2002. - 622 c.

5. 3ausepr, JI., Bame Bpemsa- B Bammx pykax: CoBETBI AEIOBBIM JIOIAM, Kak
a¢hdexTuBHO UCoNB30BaTh pabodee Bpems: [lep. ¢ Hem. - M.: UHTEpIKCTIEpT,
NHOPA-M, 1995 - 267 c.

6. OpuHuoB, A.A. MEHEIXKMEHT OpraHu3alyH: BBEACHUE B CIEIUAIBHOCTD:
VYuebHoe mnocobue i By3oB / A.A. OmunnoB. — M.: H3zmarenbcTBO
«9K3ameny, 2004. — 320 c.

7. Ilepepma, ILI'. CamomapkeTmHr MeHemKepa M Ou3HecMeHa. — PocTroB Ha

Hony: ®enukc, 2003. — 592 c.
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